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❖ It is the responsibility of the Department to ensure all forms are 

properly filed out.  Failure may result in rejection.

❖ Please do not send in old forms.  Use forms from the website

❖ ALL Forms must be legible

❖ ALL submitted paperwork must be emailed as a PDF

❖ As of 2/10, all forms go to kburr@mcfmnj.org

❖ DO NOT send in pictures of forms

❖ DO NOT send Google PDF’s

❖ Must be signed by Dept Rep

❖ MAKE SURE THEY ARE READABLE

PLEASE CHECK THEM BEFORE SUBMITTING

mailto:kburr@mcfmnj.org


ADVANCED 

CLASS FORM



COURSE REQUEST 

FORM



❖ If you want us to come to your Department, you must:
❖Give some alternate dates and at least 6 weeks lead 

time

❖ Have at least 20 definite students showing

❖ If in doubt:

❖ Allow us to open the class to the County

❖ If that is the case, we will handle the applications

❖We need to know how many students you can 

hold at your facility
❖ How many will be attending from your department



FIRE OFFICER



FF1 / FF2 APPLICATION

MUST HAVE A MEDICAL STAMP



FF1 / FF2 APPLICATION



FF1 / FF2 

APPLICATION



FF1 GRADE 1 & 2 

QUALIFICATION FORM



•

•

•

•

•

•

•

No Further Physical Activities will 
be permitted until the completed 

form is submitted back to the 
Academy





EXPECTATIONS OF THE RECRUITS: ATTENDANCE

These sessions requires MANDATORY ATTENDANCE or the student will be 

immediately dropped from the program. 

They will have the opportunity to re-enroll the following semester. 

Module 7: first SCBA practical session - This session is critical to student safety. 

Module10: Introduction to Hose Lines This session is critical to student teamwork 
and safety.  

Module 19: Ladders This session is critical to student teamwork and safety.  

Modules 26, 27, 28, 29: Hazardous Materials- Failure to attend any of the 
Hazardous Materials modules will result in the Recruit being ineligible to take 

the Hazardous Materials State tests. 

CPR: CPR Certification (for Health Care Provider) is a requirement of Firefighter 1.  
We highly recommend that Recruits take CPR on their own and turn in their 

certification forms anytime during the semester.  

Module 31 or 32: Live Burn: Any student failing to attend a Live Burn module will be 
ineligible to participate in Putting It All Together Day.

Be advised: The Academy reserves the right to disallow a student to participate in 

Putting It All Together Day  based on skill drill proficiency throughout the course



❖FF1 students have the option to opt out of FF2

❖They MUST take ICS 200 during the FF2 portion 

whether they are taking FF2 or not **NEW 

DCA DIRECTIVE**

❖Homework / Local Information

❖Officer / Mentor Signature



ALL ACTIVE 

MEMBERS MUST 

NOW HAVE 

ICS 200 

TO OPERATE AS 

FIREFIGHTERS 





RECRUIT HOMEWORK - BOOK



RECRUIT HOMEWORK – LOCAL
APPARATUS INVENTORY



RECRUIT HOMEWORK - LOCAL



❖Keep them engaged

❖Follow up with them / Monitor their progress

❖Do not hesitate to contact us with any issue

❖Check and sign their homework LEGIBLY

❖Assist them, check and sign the Local Info 

Homework LEGIBLY

❖Visit the Fire Academy on Weekend Drill days

❖Show them you give a __ __ __ __

THEY ARE THE MOST IMPORTANT 

PEOPLE ON YOUR DEPARTMENT



❖Make copies and file all their forms

❖Ensure they fill out the Division paperwork and 

send it in ASAP

❖Ensure they give you copies of their State 

Forms / file them

❖Make sure they make up any missed classes if 

they have not completed FF1

❖After 3 years of service, make sure they / you 

complete and file IMS Level 1 for them









❖Re-structured Program is 7 Modules

❖Must Make all modules to get a Junior 

Certificate

❖All Junior Training begins at 6:30 PM sharp

❖Each Department with a Junior must send a 

Department Rep to each Junior Training session















❖ Department must provide six 5/8” minimum 4’ x 8’ sheets 

of plywood – NO OSB
❖ Ensure you denote flat roof or peaked roof

❖ Angle of prop cannot be changed during training

❖Maximum of 12 students

❖ Can request additional activity for those waiting to cut

❖We urge very strongly departments cover the basics of 

saw operation and safety with all personnel who will 

participating in the training
❖ Saw safety guidelines are on our website





❖ Department must provide vehicles – drop-off and pick-up

❖ Drops-offs must be done no earlier than the day before the 

burn

❖ Pick-ups must be made the next day

❖ Any exceptions to this must be approved by the Director or 

a Deputy Director

❖ All fluids must be drained from the vehicle while off-site

❖ No multiple vehicle burns unless approved by the Lead Instructor

❖ Departments must assign a Safety Officer and a RIT must be 

standing by at the ready during all burn evolutions

❖ No vehicle parts shall be left on the training ground after the 

burns are completed



Arrival:

❖All PM Drillground Training begins at 7:00 PM sharp

❖All AM Drillground Training begins at 8:00 AM sharp

❖Please arrive early to allow for sign-in and set-up

❖Call Academy if your Department is running late

❖All Night Drillgrounds have a hard stop at 9:15 PM



Sign-in:  

SIGN-INS THAT ARE NOT LEGIBLE WILL NOT BE CREDITED FOR TRAINING

❖ All personnel participating in drillground shall sign in on Academy form 

and include their 6-digit NJ DFS number

❖ All Junior Firefighters and personnel without 6-digit NJ DFS numbers shall 

be listed separately at the bottom of the form with the last 4 digits of 

their SSN

❖ The Incident Commander, Training Officer, and safety Officer or 

designees shall sign in designated place on the sign-in form

❖ Safety Officer SHALL be designated

❖ The IC shall complete the RB-23 Academy Form (Firefighter 1 

Verification Form) prior to start of training,

❖ NO PERSON without FF1 shall be permitted to take part in any live burn 

activities. – this includes any PFF enrolled in the FF1 program





Prep & Safety

❖ Academy Instructors meet with Command Staff to review 
scenarios requested / safety / operational guidelines

❖ Command Staff must advise Instructors of any equipment 

or personnel issues prior to conducting scenarios

❖ Academy Staff will instruct on evac signals / procedures 

and “Stop, Stop, Stop” policy

❖Walkthrough / familiarization of burn building conducted

❖ Department shall provide an EMT for training session and if 

AED is carried, it shall be readily available





Accountability:

❖ Accountability shall be strictly enforced at all times.
❖ Accountability tags shall be collected and maintained in 

designated areas as directed by Instructor Staff

Injuries

❖ ALL injuries shall be reported immediately to Academy 

staff and documented on Academy forms

❖ Any personnel requiring a transport to any medical facility 
shall be accompanied by department representatives as 

designated by the IC



PPE Guidelines:

❖ NO ONE shall be allowed to operate on the concrete pad 
and/or conduct any drillground activity with facial growth.

❖ Unless permitted by Academy Lead Instructor, ALL 

personnel actively operating in or around the structure 

shall be in full PPE and SCBA.

❖ During live burn scenarios, All personnel engaged in 

suppression or support activities inside or outside shall be 

in full PPE and SCBA
❖ Accountability tags shall be collected and maintained in 

designated areas as directed by Instructor Staff



Operational Guidelines:

❖ RIT Team shall be designated and in place at the ready for 

each scenario.

❖ All apparatus operating in reverse SHALL have guides 

directing the apparatus during entire reverse activity.
❖ NO Master stream operations will be permitted

❖ Department is responsible to use apparatus lights to 

illuminate drillground

Clean-up / Post Operation Activities

❖ Department personnel shall assist Academy Staff in the 

complete clean-up of the training areas as directed



IF ONE KID DOESN’T GO 

HOME IN A BODY BAG 

BECAUSE OF WHAT YOU 

TAUGHT HIM OR HER, 

THEN YOU DID YOUR 

JOB AS AN INSTRUCTOR

-- A. GUZZI

2023



DON’T LET TODAY 
BE THE BEST 

THEY’LL EVER BE
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